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Continuing Education Courses 
Certificate of Completion 

 

  

Certificate of completion must include: 

1) Vendor or school name 

2) Course Name 

3) Course Date 

4) Employee name 

5) CEU’s or contact hours earned 
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Continuing Education Courses 
Receipt 

 
 

  
1 

Receipts must include: 

1) Vendor or school name 

2) Course Name 

3) Employee name 

4) Itemized fees 

5) Amount paid  
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Continuing Education Courses 
Membership/Subscription Receipt 

 

  

Receipts must include: 

1) Vendor or school name 

2) Employee name 

3) Product  

4) Membership start and end dates 

5) Itemized fees 

6) Amount Paid 

2 
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Continuing Education Courses 
Membership/Subscription Proof of Completion 

 

 

Proof of completion must include: 

1) Vendor or school name 

2) Employee name 

3) Course title and CE credits earned 

4) Date of completion (must be completed 

within the membership period) 

2 

1 

3 4 


