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Completing the On-Line Tuition Reimbursement Application on MyHR
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Education Assistance & Tuition
Reimbursement

1
| Learning is a lifelong pursuit

At Kaiser Permanente, we believe learning is a lifelong
journey. And we're here to provide you with the
resources and support you need to realize your
potential. We understand that the future of health care
starts with you - today’s students.

Tuition Reimbursement

Kaiser Permanente encourages you to assume responsibility for your professional and
personal self-development. Financial assistance may be available through the Tuition
Reimbursement Program.

Apply for tuition reimbursement and Continuing Education (CEU) travel expenses, upload
documents and keep track of your applications:

Contact National Tuition Reimbursement Administration at
Phone: 1-866-480-4480 Monday - Friday, 7am-4pm PST
E-mail: National-TRA@kp.org

Get Tuition Reimbursement information at http://www.kpcareerplanning.org
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Quick Tips

e Upload your supporting documents to the “Documents” tab of your application within 90 days of course

completion. We accept PDF or JPG (we do not accept editable documents such as Word or Excel) Refresh to
view uploaded documents.

Barbara Louise Cutlar | Tuition Reimbursement ID 2275415 | 12/09/2016 | MNUE - Non Union Employss

Documents Application |
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View | Upload Document
Date Uploaded EE
File Name Contents Added By load

No Records Found

Barbarz Lovise Cutler | Tuition Reimbursement ID 2715401 | 06/21/2017 | NUE - MNon Union Employes

e

Document "CutlerGrades070717.jpg’ has been uploaded. You will be contacted with payment
ﬂ notification or, if needed, a request for more information, as soon as the documents are reviewed. This
may take a few weeks from when your documents are uploaded here.

View | Upload Document

Date Uploaded EE
File Name Contents Added By load

CutlerGradas070717.ipa Transcript with arades 07/31/2017 P628372 ¥

To upload a document, browse to the document, describe its contents and click upload.

* Required fields

* Upload Naw Document

e Submit documents for courses in the application only - DO NOT add on to an existing application. You must

select “Create New Application” if you took more courses so they will go through the Manager Approval
process.
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Barbara Louise Cutler | Tuition Reimbursement ID 2715401 | 08/21/2017 | MNUE - Non Union Employes
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e To check the status of your application, return to the “Education Assistance & Tuition Reimbursement” page
and click “View Reimbursement Request Status”. We typically process submissions within a few weeks of
receiving them, depending on volume.

Education Assistance & Tuition
Reimbursement
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Apply for Reimbursement

Upload Your Documents

View Reimbursement Request Status

Contact National Tuition Reimbursement Administration at

Pho 80-4480 Monday

- Friday, 7am-4pm PS5T

o Please DO NOT CALL OR EMAIL NTRA unless you have a question about your benefit, are having trouble

submitting your application, or otherwise feel there is an issue with your application or documents we need
to help you with.

For more information, contact your manager. To verify your eligibility or for other general questions, contact National
Tuition Reimbursement Administration (NTRA)

e National-TRA@kp.org

o 1-866-480-4480 (Monday-Friday, 7am — 4pm PST)

NTRA Flyer 2017.docx


mailto:National-TRA@kp.org

